Local Authority Emergency
Management Regulation
Summary
When will the Local Authority Emergency Management
Regulation come into force?
The regulation will come into force on January 1, 2020. Local authorities must meet the requirements for
emergency advisory committees, emergency management agencies, regional collaboration, and emergency
management plans by January 1, 2020.
Specific timelines for training and exercise requirements are outlined below.

Emergency Advisory Committees
The emergency advisory committee must be appointed by bylaw, and that bylaw must at a minimum:
 Set out the purpose of the committee both during and outside emergencies.
 Establish that the committee provides guidance and direction to the emergency management agency.
 Establish procedures that must be followed when declaring a state of local emergency.
 Identify the committee membership and chair by title or position.
 Set out a minimum meeting frequency, which must be at least once per year.
 Outline quorum and procedural requirements for decision making, unless they are set out in another bylaw.

Emergency Management Agencies
The emergency management agency must be established by bylaw, and that bylaw must at a minimum:
 Set out the responsibilities of the agency.
 Appoint a person as the director of emergency management, or state that a person who holds a specified
position or title is appointed as the director of emergency management by virtue of holding that title or position.
 State that the agency is responsible for the administration of the local authority’s emergency management
program.
 Identify how often the agency must report to the emergency advisory committee on agency activities, which
must be at least once per year and include an update on the agency’s review of the emergency plan.
 State that the command, control, and coordination system prescribed by the Managing Director will be used by
the agency.
 Indicate if the agency is acting on behalf of more than one local authority, and identify these local authorities.
The Managing Director of Alberta Emergency Management Agency will prescribe a command, control, and
coordination system that must be used by emergency management agencies. This system will be identified
through a notice posted at aema.alberta.ca.
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Regional Collaboration
 If a local authority has delegated some or all of their powers under the Emergency Management Act to a
regional services commission or joint committee, the local authority must establish a bylaw setting out the
powers and duties which have been delegated.
 If the local authority has delegated powers to a regional services commission, their bylaw must indicate
whether the local authority will maintain an independent emergency management agency.
 When summer villages delegate powers and duties under the Emergency Management Act to another local
authority, the local authority accepting the delegation of the summer village may delegate the powers to a
council committee.
 When a summer village delegates powers and duties under the Emergency Management Act to another local
authority, the summer village and the local authority must establish in bylaw which powers and duties have
been delegated and accepted.

Training Requirements
Training requirements will be prescribed by the Managing Director by posting a notice at aema.alberta.ca. The
requirements are as follows:
Elected Officials
Must complete the following course within 90 days of taking their official oath, or by January 1, 2021:
 The Municipal Elected Officials Course
Directors of Emergency Management
Must complete the following courses within 18 months of being appointed, or by July 1, 2020:
 Basic Emergency Management,
 Incident Command System (ICS) 100, 200, and 300
 The Director of Emergency Management Course
Municipal Staff
Staff who have been assigned responsibilities respecting the implementation of the emergency plan must
complete the following courses within six months of being identified for this role, or by January 1, 2020:
 Basic Emergency Management
 ICS 100
The Managing Director of Alberta Emergency Management Agency may grant exemptions or extensions in some
exceptional cases, and may approve alternative courses. For more information, please visit aema.alberta.ca or
speak to your field officer.

Emergency Management Plans
The emergency management agency must review the emergency plan at least once per year, and make that plan
available to the Alberta Emergency Management Agency for review and comment annually.
A local authority’s emergency management plan must include the following:
 A description of the local authority’s emergency management program.
 The procedures for implementing the plan during an emergency or exercise response.
 The local authority’s plan for preparedness, response, and recovery activities.
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 A hazard and risk assessment.
 Emergency management program exercises the local authority will engage in.
 The plan for regular review and maintenance of the emergency plan, and the plan for the review and
maintenance of the plan after an exercise, emergency or disaster.
 How the command, control and coordination system prescribed by the Managing Director of the Alberta
Emergency Management Agency will be used by the emergency management agency.
 Assignment of responsibilities respecting the implementation of the emergency plan to employees and elected
officials by position.
 A training plan for staff assigned responsibilities in the emergency plan.
 The mechanisms used to prepare and maintain contact lists for those assigned responsibilities respecting
implementation of the emergency plan.
 The plan for communications, public alerts, and notifications during exercises, emergencies and disasters.
 The plan for providing emergency social services during an emergency or disaster.

Emergency Management Exercises
Local Authorities must complete the following:
 A table top exercise within one year from January 1, 2020, and annually after the regulation is in force.
 A functional exercise within four years from January 1, 2020, and at least once every four years after the
regulation is in force.
 Participation in a regional exercise that utilizes the local authority’s emergency plan meets this requirement.
 If a community experienced an emergency or disaster in the previous four years that utilized the emergency
plan and resulted in a written post-incident assessment that includes observations and recommendations for
improvement and corrective action, the requirement for the conduct of a functional exercise will be met.
 Local authorities must submit an exercise notification to Alberta Emergency Management Agency 90 days
before the functional exercise, which includes the exercise date, scenario, objectives and participant list.
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